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1. O0mme nonoKeHus
1.1. Hacrosiuee Ionoxenne o nopsake pa3pabOTKu U IPHHATHS JOKATLHEIX HOPMATHBHEIX aKTOB
B ABTOHOMHOH HEGKOMMEPUYECKOH OpraHH3aIllM{ JOMOJHHUTENEHOr0 IpodeccnoHansHoro o0pasoBanus
«entp noxroropku crenuanuctos «COEPA» (nanee mo rtexcry «IlonoskeHue») ompenenser OCHOBHBIC
TpeboBanus K mpoueaype pa3pabOTKM MPOEKTOB JIOKATBHBIX HOPMATHBHBEIX aKTOB DPYKOBOAHTEISIMH
00pa3oBaTeNbHOrO YUpekKJIeHHUs, MOPAAKY HX IIPHHATHS, BHECEHHs B HUX JONOJHEHHI M W3MCHEHHH, a
TAaK)Ke OCHOBHBIE TPeOOBAHHUS K COACPKAHUIO JIOKANBHEIX HOPMATHBHBIX aKTOB.
1.2 lefictBue Hacrosmero ITonoxenus pacnpocTpansercst Ha paspabarsiBaembie U npuaumaembie B AHO
«COEPA» nokanpHbple HOPMATHBHBIE akTel (Jasee 1o Tekcry Hacrosmero Ilonmoskenus -JIHA),
ONpEAENAIONIME MPAaBOBOI CTATYC U HANIPABICHUS JIESTEIbHOCTH 00pa30BaTEIIbHOIO YUPEKICHHA.
2, Bujibl JIOKAJILHBIX HOPMATHBHBIX AKTOB, peryIupyemMbix HactosnuuM [osoxennem:
2.1.Ha ocnose nacrosiero Ionoxenus paspabaTeBaioTcs n NPUHUMAIOTCS CIEAYIOMIME BH/IBI TOKATBHBIX
HOPMATHBHEIX aKTOB!
2.1.1 IlpaBuna;
2.1.2.Ionoxenus;
2.1.3. Mucrpykuun
2.1.5.ITocranoBieHHS;
2.1.6. Peruenus;
2.1.7. Tlpuka3zsl u pacnopsiKeHus;
2.1.8. IlpoToKoIb! U aKTHI;
2.1.9. Merouyeckne peKOMEH ALK,
2.1.10. IlporpaMMEI ¥ MIaHET;
2.1.11. JomxuoCTHBIC HHCTPYKLMU.
2.2, llpenycmotpennslil HactoAmuM [TonoxenneM nepedess BUIOB JTOKAIBHBIX HOPMATHBHEIX aKTOB HE
SIBJISIETCS HCUEPITBIBAIOIINM, B 3BUCUMOCTH 0T KOHKPETHBIX YCJIOBUH AEATEIbHOCTH YUPEHKIEHUS HM MOTYT
npunuMatbes uHeie JIHA no Bonpocam, ykasanuelM B iyHkTe 1.2, mactoamero [Tonoxenns.
3. ITopsiiok paspadoTKH U COrVIACOBAHUS JIOKAJIbLHBLIX HOPMATHBHBIX AKTOB
3.1.Pazpalorka JIOKaIbHEIX HOPMATHBHEIX aKTOB IPOU3BOIUTCA:
3.1.1. ITepBHYHO - BO BHOBE CO3AHHOM YUIPEKICHHH;
3.1.2.B cmyyasx, npegycMoTpeHinix 1.1, 5.2. u 5.4. nacrosmero [Tonoxenus.
3.2. JlomKHOCTHBIE THLA, KOMIICTCHTHBIE IPHHUMATE peIlieHHA 0 paspadoTke 1 npuHaTun JIHA:
3.2.1.PykoBoauTens 00pa3oBaTeNLHOIO yUPEKACHHS;
3.2.2.3amecTHTeNN pyKOBOAMTEIS 00Pa30BATENIBHOIO YIPEKACHHS 10 COOTBETCTBYIONIMM
HApapacHHUAM JCATCIIBHOCTH,
3.2.3.Yxazanupie B mar. 3.2.1. u 3.2.2. HOJUKHOCTHBIC JIMIA, NpHHSBIIME peureHue o paspaborke JIHA,
BIpaBe MNOPYYMTH NOAroToBKY npoekra JIHA coorBercTByIomemMy MOKHOCTHOMY MLy, IPYIIE JIMIL,
oprasny camoynpasieHus 1100 pazpaboTarth IIPOCKT CaMOCTOATENBHO. B moboM cirydae NouIekKuT HU3JaHnI0
PACIOPAAMTEIBHBIH JMOKYMEHT, ONpEICIIONMI e, CPOKH M HampasicHHa paspaborku JIHA, mopsmox
€ro COTVIACOBAHMSA C APYIMMHU OpPraHaMH, JOJDKHOCTHBIMH JIMLIAMH U CTPYKTYPHBIMH ITOJIPA3ACICHHAMH.
3.3. Oprassl ¥4 TMIA, KOMIIETEHTHBIE BHOCHTH NpeUIo:keHus o paspadorke JIHA u

NpEeACTaBIATh KX MPOCKTHIL



3.3.1.IlpeacraBuTenn rocy1apCTBEHHBIX OPraHOB, a TaKXKe JIMIA, KOTOPHIM IIPH HCIIONHCHHM CITYKEOHBIX

00A3aHHOCTEH CTAI0 M3BECTHO O BOBHHKHOBEHHMH HECOOTBETCTBHS cymectByrommx JIHA neifctsyiomemy

3aKoHozarenscTBy Poccuiickoit Mefepany wix HHBIM 0043aTENBHBEIM HOPMATHBAM,

3.4, Obmmit nopAnOK MEPBUYHOH pPaspabOTKH JOKANBHBIX HOPMATHBHBIX aKTOB 10 BCTYIUICHHH B CHILY

nacrosuero Ilomosxkenust.

JIHA paspabaTteIBaioTcst B COOTBEICTBHH ¢ HAcTosuM [lonoxkennem, TpeGOBaHHUAMH, TPEIABIBIAEMEIME K

TaKHM aKTaM 3aKOHOJATENILCTBOM, @ TAK)KC KOHKPETHBIMU HAINPABICHUAMH JCATEIBHOCTH YUPEKICHHA H

obsa3anHOCTAMY paboTHMKOB ¢ yueroM creuudukn. [Tocne paspaborkn mpoexros JIHA u mposepku Ha

IPEAMET MX COOTBETCTBUS IIOJIOKCHUSAM 3aKOHOMATE/IBCTBA, HHBIM 00s3aTeNBHBIM HOPMATHBaM, a PaBHO

o0vemy 3amgay, mpaB M 00s3aHHOCTEH HWCXoms M3 CTPYKTyphl, mpoektel JIHA mnpenocraBmsiorcs Ha

YTBEPIK/ICHHE HPEKTOPY.

3.5. llopsanok pazpaboTku DONONHEHUH, u3MeHeHuIT 1 orMensl JIHA.

PaboTarKy K I0MKHOCTHEIC IMLA, KOTOPHIM CTAaI0 M3BECTHO O HACTYIUICHHN YCJIOBHH, IPEIYCMOTPEHHEIX IL.

5.2.2. macrosmero llomoskenus, 00s3aHEl HE3aMENIUTEIBHO MHUCBMEHHO COOOIIUTE O HACTYIUIEHHH TAKHUX

YCIIOBMH HETIOCPEICTBEHHOMY DPYKOBOJACTBY. Ilpm 5TOM yKasaHHBIE JMUA@ HMEIOT NpPaBO IpEICTABUTH

cobcreennsle npoexTsl JIHA, coOTBETCTRYIONME BHOBE BBEJACHHBIM HOPMATHBAM, a PABHO CBOHM 3aMEYaHMUA

¥ JOTOJIHEHHS K JOJDKHOCTHBIM MHCTPYKIIMSM, CYILIECTBOBABIIUM IO MX JOJDKHOCTSM paHee.

IIpemnoxxenuss o HeoOXoAUMOCTH BHeceHuss u3MeHeHuit (momonHenudt) B JIHA mmbo wux oTMeHs!

NPEACTABIAIOTCA ¢ 00A3aTENLHBIM YKa3aHHEM MOTHBUPOBKH TAKHX M3MEHEHUH 100 JOTOITHEHHH.
4.Cojep:kanne, CTPYKTYpa u oopmiieHne JOKAJbHBIX HOPMATHBHBIX AKTOB

Jloxansueie akTel AHO «COEPAY [101KHBI COOTBETCTBOBATH CIIETYIOIIUM TPeOOBAHMM

4.1. Honoxncenue

JOIDKHO COJEPIATh CHEAYIONIHE 00s3aTelNbHbBIe PEKBU3HTH: 0003HAUYCHHWE BHA JOKAJBHOTO aKTa; €ro

HAaHMEHOBAHUE, TPUQEI: IPHHATO, YTBEPIKICHO, COTTTACOBAHO; TEKCT, COOTBETCTBYIOMIMI er0 HAUMEHOBAHMIO;

OTMETKY O HAJIMYHH NPUITOKEHUS 1 COTIACOBAHMS.

4.2. lpasuna

JOJDKHBI COJIEPIKATh CleAYyIoLHe 0053aTe/IbHbIC PEKBU3HTHI |

0003HaYeHHe BUIA JIOKABHOIO aKTa, €ro HauMeHOBaHWe, Ipudbl NPUHATHA M YTBEPKICHHSA; TEKCT,

COOTBETCTBYIOLIMH €0 HAMMEHOBAHHIO; OTMETKY O HAJIMYHHU IIPHIIOKEHHUS,

4.3 . Hucmpykuyuu

JOJDKHBL COIEPXKATE ClieAyrompe o0sg3arenbHble PeKBH3UTHL 0003HAUCHHE BHJA JIOKAJIBHOIO aKTa; €ro

HaMMEHOBaHKE; TPH(BI IPUHATHA M YTBEPKACHNSA; TEKCT, COOTBETCTBYIOLIMH €r0 HAHMEHOBAHHUIO; OTMETKY

0 HAIMYUH [IPUIOKEHHUS, PErHCTPALIMOHHBII HOMED.

4.4 Hocmanosnenue

JIOJDKHBI COZIEPIKATh CIeAyIoIe 00sA3aTeNbHbIe PEeKBU3UTHL 0003HAUYEHHME BUA JIOKAIBHOIO akKTa; €ro

HAUMEHOBAHHE, MECTO M JIaTy HPHHATHS; TEKCT, COOTBETCTBYIOMIMH €ro HAMMEHOBAHMIO; JOJKHOCTE,

(haMUIIHIO, HHULTHAIIBL ¥ TOJIINCEH JIHLA, BEIHECLIEr0 IOCTAHOBICHHUE; OTTHCK MEYaTH.

4.5. Pewenusn

JOJDKHBI COACPIKATh CHCAYIONIAC 00sM3aTeIbHbIC PEKBU3HTEL: 0003HAYECHHE BHIA JIOKAIBHOTO aKTa; MECTO H

JIaTy MPUHATHS, TEKCT, JOKHOCTD, (paMUIMIO, MHUIIKAMBI U TOANKCE ULA, NPUHABLIErO pelIeHHe, OTTHCK

MCYaTH.



4.6. Ilpuxasel u pacnopasicenus pyKoBOAUTEIIS JOMKHBI COACPIKATH CIACAYIONHE 003aTebHBIC PEKBU3UTHL:
obo3Ha4YeHNEe BU/Ia JJOKAIBHOI'O aKTa U Cr0 HAMMEHOBAHNE; MECTO M [aTy TPUHSTHA, PErHCTPALMOHHbIN
HOMEP, TEKCT, NOJKHOCTB, (PaMHIINIO, HHHLIMAIE! ¥ IOAIHCH PyKOBOauTEI. [IprKassl u pacriopsiKkeHus
BBINOJIHAIOTCS Ha ONTaHKe.

4.7, Hpomoxkonvr u axmol

JIOJGKHBI COZIEpKaTh clelyomue 00s13aTe/bHbIe PeKBU3ATEL 0003HAYCHNE BH/AA JOKAIBHOTO aKTd; MECTO M
JlaTy OPUHATHSA, HOMEP; CIMCOK MPUCYTCTBYIOLIMX; TEKCT, COAEpPIKALIMH IMOBECTKY [Hs, ONKCAHHE XO[a,
HOPsIKA M IPOLEAYPEI COBEPLIAEMBIX ONPEICICHHBIX (IOPUIMYECKH 3HAYMMBIX) ACHCTBHUIN THO0 OTCYTCTBHE
OTpe/IeNeHHBIX (DAKTOB; MOMKHOCTE, (DAMMIIMIO, MHHMLMANBI M [ONUHCH JHua (JIHL), COCTaBUBLIMX HIH
NPUHUMABIIMX YYaCTUE B COCTABICHHH IPOTOKOJA HIIH aKTa.

4.8. Memoouueckue pekomeHnoayuu

JOJDKHBI COJIEPKATh ClIe/lyIonye 0053aTeNbHEIE PEKBU3UTEI: 0003HAYEHNE BUA TOKANBHOTO aKTa, MECTO

H JaTy IpPUHATHA, €r0 HAUMEHOBAHME, TCKCT, COOTBETCTBYIOLIMI €ro HAMMCHOBAHHIO U COAEpIKalluii
yKka3aHMe Ha BHJl, HaUMCHOBaHHME W JaTy [PHHATUS [PaBUI WIM HMHCTPYKIMH, HOPMBI KOTOPBIX
Pa3BACHAIOTCS, KOHKPETH3HPYIOTCS WM JCTAIM3HPYIOTCS METOAMYECKHMH PEKOMEHIALUAMHU; JOIKHOCTS,
(baMunvs, MHHLMANBL U@ (JMIL), COCTABUBIUMX METOIMUECKHE PEKOMEHIAIHH.

4.9. Ilpozpammer u naans

JOJDKHBL COJICPIKATh Cleaylomue 00a3aTesIbHbIe PEKBU3UTEL: 0003HAYEHUE BHU/IA JIOKAILHOIO aKTa; MeCTo M
JIaTy NPHUHATHS, HAUMEHOBAHUE U TEKCT JIOKAJIBLHOTO aKTa, COOTBETCTBYIOMIHME €0 HAMMEHOBAHHMIO.

4.10. Honnucnocmnan uncmpykuus

JlomKHOCTHAas MHCTPYKUMs paOOTHHKA JIOMKHA COJACPIKATh CIEAYIOIIHAE pasiacisl: 00LIME IONOKCHUS;
OCHOBHBIE 3a/1a4H, npasa, npesocTaBAeMble paboTHHKY " ero 00sA3aHHOCTH;
B3aHMO/ICHCTBHA;0TBETCTBCHHOCTD 38 HEKAYCCTBCHHOE U HECBOCBPEMEHHOE BBIIIOIIHEHHE (HEUCTIONHEHHE)
00513aHHOCTEH, IPETYCMOTPEHHBIX JOJDKHOCTHOH MHCTPYKIHeH; TpeGoBaHusa K paboTHHKY.

[Ipu paspaboTke JOKHOCTHBIX MHCTPYKIMH paOOTHUKOB pEKOMeHJyercs pykosoacrsoBarbes [Ipmkas
Munzapasconpaszgutus PO or 26.08.2010 N 761n "OO6 yrepinennn EAMHOrO KBalM(pHUKALIMOHHOTO
CTPaBOYHMKA JOJIKHOCTEH PYKOBOJAMTENEH, CHENMalMCTOB M ciy:Kammux, pasigen "KsamumdukanuorHbie
XapaKTePUCTHKH J0JKHOCTEH paboTHHKoB oOpazopanus.

4.11. Ilpy MOATOTOBKE JIOKAIBHBIX AKTOB, PErYIMPYIOLUIMX COLHANbLHO-TPYJOBBIC OTHOLICHHS (HAampuMep,
KOJUIGKTHBHBIH [1OTOBOp, IIpaBHIIa BHYTPEHHETO pacropsjika M JAp.) CICAYeT PpPYKOBOACTBOBATLCH
PEKOMEHALUAMH O HUX.

4.12. Cpenu JTOKANBHBIX AKTOB BBICIIYIO IOPHAHYECKYIO CHIIy HMeeT YCTaB.

[Tosromy npunumaemsie B AHO «CDEPA» nokanbHBIE aKThL HE JOILKHEI IIPOTHBOPEYHTH €I0

Vcrasy.

4.13. JlokanbHEBIE aKTHl IPOXOJAT MPOLEYPY PErHCTPALMH B CHICLIMAIILHOM Ky pHAJIE,

4.14.06s3aTenBHOM PErUCTPaliy IOJICIKAT [10JI0JKEHHUS, [IPABHIIA, HHCTPYKIMH, IPUKA3khl U

pacropsKeHUs pYKOBOAUTEIS.

4.15. PerucTpaliio JIOKaIbHBIX aKTOB OCYLIECCTBIACT OTBETCTBEHHBIN 3a BEICHHUE JICIONPOH3BOACTBA
COIMIACHO MHCTPYKLHH 110 JENONPON3BOICTBY .

4,16. Perucrpanyst MooKeH, IIPABHII ¥ HHCTPYKLMH OCYILECTBIACTCS HE MO3AHEE THA UX

YTBEPKIACHUS PYKOBOIHUTECIICM, ITPHUKA30B M paCHOpH)KCHHﬁ PYKOBOAHTENA - HE IIO3AHEC [IHA MX U3TaHHA.



5. Ilopsaaok n3MeHEHHs H OTMEHbI JIOKAJIbHbLIX HOPMATHBHBIX AKTOB
5.1. JIokanbHple HOPMATHBHBIE aKThl MOTYT OBITh M3MEHEHBl M OMOJIHEHBl TOIBKO INPUHATHEM HOBOH
penakunu JIHA B nomHOM 00BeMe akTa - myTem yreepikacaus Hogoro JIHA.
5.2. JlokansHele HOPMATHBHEIC aKThI IIOJIC/KAT H3MEHCHHIO, JIOMOIHEHHIO, OTMEHE B CIIEAYIOIIUX CIyHadx:
5.2.1.Peopranusaiys 1100 M3MEHEHHE CTPYKTYPhI YUPEKIACHHUs C H3MCHEHHEM HaHMEHOBaHUA MO0 3a1ay U
HANPAaBICHUH JACSTENBHOCTH;
5.2.2. UameHenus 3akoHogarciscTBa Poccuitckoit Depepanuu, BieKyllee CYIIECTBEHHOE H3MEHEHHE
KBaTM(UKALMOHHEIX TpeOoBaHMH, mpeabaBnsieMeix K pabdoTHuxam. [Toa CyiecTBEHHBIM H3MEHEHHEM B
cMmeicie Hacrosimero Iomokenus noHuMaeTcs uzMenenue Tpebosanuit 6ezonacHoCTH padoT M YCIYT, MHBIX
rOCYIapCTBEHHBIX CTaHApPTOB, & pABHO W3MEHEHHE  HAMMEHOBAaHMS JIOJDKHOCTEH, o0bemMa 3HAHMH,
NONHOMOYHMI M OTBETCTBEHHOCTH pabOTHHKOB, TIPEACTABMSIOMIMX YYPEKICHHE B OTHOWICHUAX C
rOCYAapPCTBEHHBIMH OPraHAMHU M CTOPOHHUMY OPraHU3alHsAMH.
5.3. B cnyuasx, npegycmorpennsix 1.5.2. [Tonosxenus nosbiil JIHA nomxen ObITh NPUHAT HE MO3HEE CPOKA,
YCTAHOBIIEHHOTO 3aKOHOJaTenbcTBOM Poccuiickoit Mepeparun, HOpMATHBAMH, JMO0 MHLIMH JIOKAIBHBIMH
HOPMATHBHBIMH aKTAMH YYPCIKACHMS, @ TIPH OTCYTCTBUM YKA3aHMS HA TAKOH CPOK - HE II03/HEE 2 HEeMENb C
JaThl BCTYIUICHUS B CHIIY JIOKYMEHTA, IIoBJeKiero usmenenune JIHA.
5.4, JlokanbHple HOPMAaTHBHBIC aKThl MOT'YT OBITH JOCPOYHO M3MEHEHLL:
5.4.1. B cnyvae BHeCCHUS U3MCHCHHI B yIPEAHTEILHDBIC JOKYMEHTE! YIPEKACHHUS;
5.4.2.JInd npHBeNCHNS B COOTBETCTBHE C HM3MCHCHHBIMH B LICHTPAIH30BAHHOM IIOPAAKE HOPMAaTHBAMH O
TpyAe,
5.4.3. B ciydae n3MeHEHHsI HOPMaTHBHO-TIPaBOBOH 0a3bl OpraHu3any 0Opa3soBaTeIbHOrO MPOIECCa.
5.5. llpeanokeHre 0 BHCCCHUH M3MCHEHUIT MOJKET HCXOMUTH OT J1000ro opraia M juua, KOTOpblid COrliacHO
nacrosimiemy [IOOJKEHHMIO MMeeT MpaBO CTABUTL BOIPOC O pas3spaboTKe M NPUHATHM COOTBETCTBYIOLIEIO
JIOKANIBHOTO aKTa 100 YTBEPIKIATh 9TOT JOKYMEHT.
5.6. OTMeHa JTOKaNbHBIX HOPMATHBHBIX AKTOB IIPOU3BOJUTCH C COONMIONEHHEM NPaBuila, NPEIYCMOTPEHHOTO
1. 5.1 macrosmero [Tonoxenwus.
5.7. WsmcHeHMsA, JONOJHEHUS MM OTMCHA JIOKAIBHBIX HOPMATHBHBIX aKTOB IOANEKAT 00s3aTelbHOM

PErucTpalHy B rIOPAAKE, YCTAHOBJIICHHOM I1. 4.3. nacrosiuero ITonokeHus.

6. Mopsi1ox MPUHATHS, BCTYIUIEHHE B CHUIY U CPOK AeHCTBHS JOKAALHBIX HOPMATHBHBIX AKTOB
6.1. B coorBercTBUM ¢ VYCTAaBOM JOKAaJbHBIC HOPMATHBHBIC AaKTHl TNPHHUMAOTCH (YTBEPIKIAIOTCH)
PYKOBOJHTEIEM 00pasoBaTeNbHOIO yupexaeHus. [ToaHoMouns Mo npuHATHIO (YTBEPKISHHIO) YKa3aHHBIX B
pnacrogmem I[lonoxkenun JIHA, wsoryr OBITE JeNEerMpoOBaHBl  3aMECTHTENSIM  PYKOBOJMTENIS  TIO
COOTBETCTBYIOIIMM HAIPABICHUAM ACATEIBHOCTH.

Haroit npunsatus JIHA cumraercsa gara ero yTBep:KIACHHA, HAHECEHHAs yYTBEPAMBIIHM €ro JOKHOCTHBIM
oM Ha rpude yTBepIKIeHus.

JTokaspHbIe HOPMATUBHBLIC AKTHI BCTYIAIOT B CHILY C JaThl YTBEP/KACHUA M NPUOOpPETAIOT 00s3aTe/bHBIN
XapakTep Juis BceX pabOTHHKOB, HA KOTOPBIX OHHM PacIIPOCTPAHSIIOTCS.

JlokanpHbIe HOPMATHBHEIC aKThI ACHCTBUTEILHbB! B TEUCHUE 5 (IIATH) JIET ¢ MOMEHTA HX MPHHATHS.

[To ncreuennu ykazannoro cpoka JIHA mojuesxkar nepecMoTpy Ha IpeJIMET U3MEHEeHHs TpeOOBaHH

,[[t‘ﬁCTB}’IOU_lf}T'O 3aK0OHOOATEIBCTBA, @ paBHO HHBIX YCJ'IOBHﬁ, BICKYIIHX H3MEHEHHE, NOIIOIHCHHE mbo



OTMCHY 3aKpCIUICHHBIX B HUX monoskenuit. IIpy orcyrersun Takux ycnosui JIHA moryT ObITE TOBTOPHO

IIPHHATEI B TOH K¢ PCAaKIIHH.

7. Ilopsiaok 03HAKOMJICHUS € JIOKAJILHBLIME HOPMATHBHBIMM AKTAMM M UX XpaHeHHe
Osnakomnenue paboruukos ¢ JIHA mnpowssomurcs nocne yreepsxaenus JIHA u npucBoeHms um
PErHCTPALIMOHHOI0 HOMEpa B TeueHHM | (0AHOTO0) Mecsaua ¢ MoMeHTa yTeepxaenus JIHA.

JlokanbHBIE HOpPMATHBHEIE akThl, IepeuncicHusle B m.ar. 2.1.2 w 2.1.3 nacrosmero [Tonoxenus,
HETNOCPEICTBEHHO OTHOCAIMECS K CiyKeOHOH aesrenbHOCTH pabOTHUKOB M JIOJDKHOCTHBIX  JIMIL,
MPEABABIBIIOTCS UM JJISL JINUHOrO O3HaKomiieHHs. O3HAKOMIIEHHE C JNOKaJbHBIMH HOPMATHBHBIMH aKTaMH
NMI, BHOBb IIOCTYIAIOMMX Ha paboTy, NPOM3BOJAMTCS OTBETCTBEHHBIMHM 3a KaJpoBylo padory mpu
oopmieHun 3assieHust o npueme. Osnakomuenue ¢ JIHA i, HaxoaMBHIMXCS B JUIMTENBHBIX
KOMaH/IMPOBKaX, OTHYCKax, B TOM YHCIIC OTIYCKe 110 OCPEeMEHHOCTH M pojaM, YXOIYy 3a MATOICTHUM
pebenkoM, a paBHO JHII, HA JUIMTCIBHEIN CPOK 0CBOOOKAEHHBIX OT PAabOTHI IO MEIMIIMHCKMM MOKA3aHUAM,
NPOU3BOJMTCS B MEPBLIN JICHb BRIX0O/A TAKNX pabOTHUKOB Ha paboTy.
ITo pesyneraram ozmaxomnenus ¢ JIHA corpyaHuk coOCTBEHHOPYYHO COBEpILIAeT B HMXKHEM IIPAaBOM YIIIY
nocneanero gucra JIHA noanuce, cofepikaliyio roMHOCTHIO €ro (paMHIMIO H HHHULHAIIEL, TUYHYIO ITOITHCH
U gary osHaxomueHusa. Ilpm osmakomierun ¢ oguum JIHA 3HauuTensHO KoimdecTBa paboOTHHKOB
JIOIyCKaeTes MCIONb30BaHue eanHoro taders o3HakoMieHHBIX jui . [Tpu sTom B Tabene ykaspiBaioTcs:
nonHoe HaumeHosanue JIHA, nomxnoctn u  (amMuiaMmM  O3HAKOMISIEMBIX JIML, HOANMCH M JAThl
03HAaKOMJIEHHUS TPOCTABIAIOTCSI HMH OT PYKH.
Opurunanst JIHA, ¢ KOTOPBIMU NPOU3BOAMIOCE 03HAKOMIICHHE PabOTHHKOB, C OTMETKaMH PaOOTHHUKOB 00
03HAaKOMJIEHHH OCTAIOTCA Ha XPaHEHHH Y PYKOBOJNTE,
Bee JIHA, otHOCALMECS K ACATEIBHOCTH OJHOTO YYPEKICHHS XpaHITCs COBMECTHO B jene (mamke). B
ciaydae npuHATHA HOBHIX JIHA, MX opurmnansl MoOMEmAioTcs B COOTBETCTRYMOmYo manky. Ilpu stom na
panee acHcrrosasiiem JIHA jenaercs nomerka o6 yrpare UM CHIIBL.
Konuu JIHA, ortHOcsiuecs K JEsTENbHOCTH ITOJPA3JICNCHHI M JIOKHOCTHBIM OOS3aHHOCTSM €ro
COTPYIHHKOB, OCTAIOTCS Ha XPAHCHHUH B COOTBETCTBYIOUIMX CTPYKTYPHBIX IIOAPa3ACICHAAX.
8.3aK/II0UHTELHBIC 0JI0KEHH
Hacrosimee Ilojoskerue BCTYIIaeT B CHIIYy C JIaThl YTBEPIKACHHS €0 PYKOBOAMTENEM 00pa3oBaTENbHOIO
YUpEeRIACHUS U JeHCTBYET OeccpoyHo.
Bee Ilpunoxenus x Hacrosimemy llosnokeHHIO, a paBHO HM3MEHEHHMs M JONOJHEHHSA, SBISIOTCS ©€ro
HEOTHEMIIEMBIMHM YaCTAMH.,
M3meHenns ¥ JOIONHEeHN, BHECCHHEIE B HacToAmee [lonoxkenne, ecim MHOE HE yCTAHOBJICHO, BCTYIIAIOT B
CHIIy B TIOpSJTKE, TipeycMoTpenHoM st Ilonoxkenus. M3MeHeHus U IONOIHEHMSA, BHECEHHBIE B HACTOMAIIES
IMonoxkenue, MOBOJITCS N0 CBEJIEHHS YKA3aHHBIX B HEM JIHMI HE MOo3/Hee 2 Helellb ¢ MOMEHTA BCTYILICHHS
€ro B CHIY.
KoHTponp Haj mpaBUIBHBIM M CBOGBPEMEHHBIM HCIOTHEHMeM HacTosiero IlTomoskeHus Bo3naraercs Ha

pyKoBouTest 00pa30BaTeNBHOIO YUPEKACHHM.



