ABTOHOMHAsI HEKOMMepYecKasi OpraHu3amus
JONOJHHTEJIBHOT0 NpodeccHoHAIBLHOTo 00pa3oBaHus
«lenTp nmoaroroBku cneunaancroB «COPEPA»

JOJKHOCTHAS UHCTPYKIUA
INPEIIOJABATEJISA

Hacrosimast 10/0KkHOCTHAs MHCTpYKLMs paspaboTaHa B cooTBeTcTBHH ¢ IIpukasom MunHcTepCTBa
31paBOOXPAaHEHMS U COLMAILHOrO pasButus PO or 26.08.2010 r. Ne 7611 «O6 yTBEpXIEHHH €IUHOTO
KBAIM(HUKALUMOHHOTO CNPABOYHHMKA JOKHOCTEH pYKOBOAMTENEH, CHENHATHCTOB M  CIYKALUX», C
nonoxenusmu  Tpynosoro — komekca  Poccmiickoit  @exepaudi M MHBEIX HOPMATHBHBIX AKTOB,
PEryJHPYIOIHKX TPYXOBBIC MpaBoOTHOIIEHUs B Poccuiickoit ®enepaunu, Ha OCHOBaHMM YcCTaBa
YUYPEXKICHHS U JIOKAIBHBIX HOPMATUBHEIX aKTOB.

I OBIIIHE ITOJIOKEHUSA

1.1. IlpenojaBaTes1b OTHOCHTCS K KATETOPUH [I€IarOrHYECKUX pabOTHHKOB.

1.2. Ha nomkHOCTh mpemojaBaTesss Ha3HAyaeTCs JIMIO, MMEIONMEE BhICIIEE INPODECCHOHATBHOE
obpasoBaHHe WM CpefHee INpodeccHOHaNTbHOE 00pazoBaHWe MO HampaBleHmio «OGpaszoBanue w
TNearoruka» HMiIH B 00IacTH, COOTBETCTBYIOLIEH MpenojaBaeMoMy IpeIMETY, 0e3 TpelbsBIeHHs
TpeOOBaHWH K CTaxy paboTel; /uGO BBICIIEE HIH cpeiHee NpodeccHoHatbHOe 06pa3oBaHHe W
JIOTOJIHUTENIBHOE TpodecconanbHoe  00pa3oBaHHe 10 HAIPABICHHIO JEATEIBHOCTH B 00pA30BATEILHOM
yupexaeHnH Oe3 npebsBiIeHus TpeGoBaHui K cTaxy paboThl.

1.3. Ha3navenne Ha JJ0JDKHOCTD TIPENoJaBaTesisi ¥ OCBOOOXKIEHHE OT Hee NPOU3BOMMTCA  IIPHKA30M
JUPEKTOpPa OpraHu3alliy.

1.4. TIpenonaBarens 10/KEH 3HATH:

® IPHOPUTETHBIC HANPABJICHUS Pa3sBUTHA 00pa3oBaTeNnbHOM cucteMbl Poccuiickoit ®exeparyn;

¢ 3akon P® «O6 o6pa3oBaHuu» U HHEIE HOPMATHBHBEIE IIPaBOBLIE aKTBI, PErIAMEHTHUPYIOIIHE

o0pa3oBaTenbHYIO JeATeILHOCTE,

® cozepxaHHe Y4YeOHBIX NPOrpaMM M IPUHIMIBL OpPraHU3alMH OOYYEHHs IO MPENoaaBaeMOMY

OpEIMETY;
® OCHOBHBIC TEXHOJIOTHYECKHE IPOLECCHl M IPHEMBI padOThl HAa JO/DKHOCTAX B OPraHH3alusx I10
CHCLMATBHOCTH B COOTBETCTBHH € npoduieM oOydeHHs B 00pa30BaTEIbHOM YUPEKIEHUH, OCHOBBI
SKOHOMMKH, OPraHU3aluy IPOU3BOCTBA U YIIPaBJICHHUS;
® [eJaroruky, GU3HOIOTHIO, IICHXOJIOTHIO X METOUKY IPO(ECCHOHATBHOTO 00yJEHHS;
COBpeMeHHbIE (POPMBI H METOBI 00yUYEHH S i BOCIIUTAHUS 00YHYaIOMUXCS;
OCHOBBI TPYZIOBOT'O 3aKOHOIaTENbCTBA;
TCOPHIO ¥ METOJIBI YIIpaBJICHHs 00pa30BaTeIbHBIMH CHCTEMAMM;
COBPEMEHHBIC MENArOrHYeCcKue TEXHOJIOTHH IPOAYKTHBHOTO, MU depeHInpOBaHHOIO 00yUeHMUs,
peanu3alnny KOMIIETEHTHOCTHOTO I0X0/1a, Pa3BHUBAIOIIET0 00 YUCHHMS;
® METOIBI yﬁemneﬂnﬁ, apryMeHTalHu cBOeH MMO3HIHH, YCTaHOBJICHHA KOHTAKTOB C OﬁyanOIH,HMHCH

Pa3sHOro BO3pacTa, X 3aKOHHBIMHU IPeCTaBUTENSIMH, KOJIJIEraMu 1o pabore;
® TEXHOJIOTHH AHArHOCTHKH MPHYUH KOHQIUKTHEIX CHTYallHi, HX IPOQHIAKTHKA U Pa3pelIeHuS;
® OCHOBBI 3KOJIOTHH, 3KOHOMHUKH, COIIOJIOTHH;



® OCHOBBI PabOThl ¢ TEKCTOBBIMH PEJAKTOPAMH, 3JIEKTPOHHBIMU TabIHIaMH, 3JIEKTPOHHOM MOYTOM U
Opaysepamu, MyIbTUMEIUAHEIM 000PYI0BaHHEM;

¢ [paBuiia BHYTPEHHETO TPYJOBOTO PACTOpAIKa 0Opa30BaTEIBHOTO YUPEKICHHS;

¢ [IIpaBuWJjia [0 OXPaHe TPyda, 3JIeKTPOo- U MOXKapHOU 6e30MacHOCTH.

1.5. IlpenonaBatens MoYMHSETCS HENOCPEICTBEHHO AUPEKTOPY OpraHU3alliH, 3aMECTUTEIIO JJUPEKTOPA,
a TAKKE HAYaNbHUKY y4eOHOro OTZeNa — B PAMKAX MCIOTHEHHUS BBINIENEpPEedHCIeHHBIME JOKHOCTHEIMH
nMUaMH  QYHKIMOHAIBHBIX — OOA3aHHOCTEH, CBA3AHHBIX  C NpOQECCHOHATIBHON  JeSTeNbHOCTHIO
NpEnoaaBaTes.

1.6. Bo Bpems otcyreTBus mpenonasatesst (OTIYCK, GOJC3HD 1 1p.) ero 00A3aHHOCTH UCTIOIHSET JIHIIO,
HA3HAYCHHOE IIPUKA30M PYKOBOXMTENIS Opranusarii. JlanHoe THI0 NpHOGpeTaeT COOTBETCTBYIONINE IPaBa

H HCCCT OTBETCTBCHHOCTh 3a KA4YECTBEHHOE M CBOEBPEMEHHOE HCIIOJHEHHE BO3JIOKEHHBIX HA HEro
o0s3a”HOCTEI].

2. 1OJIZKHOCTHBIE OBSI3AHHOCTH

[IpenoraBarens:
2.1. llpoBoauT oOydueHHe OOYYAIOMIMXCS B  COOTBETCTBHH  C TpeOOBaHUAMH  POCCUICKOro
3aKOHO/ATeNIbCTBA.

2.2.BHINONHSAET MearoruyecKyro Harpy3ky (IPOBOIUT JICKLUH, 1abopaTOpPHO-NIPAKTUYECKHE 3aHATHS,
KOHCYJIbTAIlMH, 3K3aMEHEI) COTTIACHO PACIIUCAHHIO.

2.3.0praHusyeT W KOHTPONHPYeT ydeOHBIH mporecc, HCIoNIb3ys Haubonee >(QeKTHBHBIE (OpPMBI,
METOJIBI H CpeIcTBa 00y4eHHs, HOBBIE 00pa30BaTe/bHble TEXHOMOIHH, BKIIOYAs AHCTAHIHOHHBIE,

2.4.ConeficTBYeT Pa3BUTHIO JIMYHOCTH, TANAHTOB H CIOCOOHOCTEN oOy4aronmxcst, GOPMHPOBAHUIO UX
obmeit KyaIbTypBbI.

2.5.0uenuBaer 3 HeKTHBHOCTS 0GY4eHHs MpeaMeTy (IHCLUILTHEE, Kypcy) oOy4aloLuxcsl, Y4UThIBas
OCBOCHHE HMH 3HAHHH, OBJAJeHHE YMEHHSMH, IPHMEHCHHE IIOJyYEeHHBIX HABBIKOB, PA3BHTHE
OMbITa TBOPYECKOH JEATENLHOCTH, IIO3HABATENbHOTO MHTEpECd, HCIOb3Ys KOMIbIOTEpHBIE
TEXHOJIOTHH, B T.4. TEKCTOBBIE PEAAKTOPEI U JIEKTPOHHBIE TAOIHIIBI B CBOCH JEeSTEIbHOCTH.

2.6.CobmonaeT npasa U cBOGOBI 06YYAIOIHXCSL.

2.7.IlopnepxuBaer y4eOHYIO AMCUMIUIMHY, PEXKHM IOCEIICHHUS 3aHATHHA, YBaXas 4YelloBEYeCKoe
AOCTOMHCTBO, YE€CTh M PEIYTAIHIO0 00yYarOIMXCs.

2.8.0cymecTBNsIeT  KOHTPOJBHO-OIICHOUHYIO — HeSTEIbHOCTh B 00pa3oBaTeNbHOM MpOIECCE ¢
UCMOJIb30BAHNEM  COBPEMEHHBIX ~ CIIOCOOOB  OLEHHMBAaHHS B  YCIOBHAX HH(OPMALHOHHO-
KOMMYHUKAUMOHHBIX TEXHOJIOTHH (B T.4. BEJICHHE 3JIEKTPOHHBIX (OPM JOKYMEHTAIHH).

2.9.BHOCHT Tpe/UIOKeH s 110 COBEPLICHCTBOBAHHIO 00Pa30BaTebHONO npouecca B 00pazoBaTeIbHOM

YUYPEKICHUH.

2.10. Y4acTByeT mnpu HEOOXOAMMOCTH B paboTe NEJarorHYecKoro COBETa, HHCTPYKTHUBHO-
METOAMYCCKUX COBEIIAHUH W MHBIX COOpaHHH YJIEHOB KOJUIEKTHBA OPraHM3aIluy.

211 PaspaGateiBaeT paGoune mporpamMmbl yueGHBIX IUCITHILIHH, MOJYJEH MO CBOEH MHCIMIITHHE

U IpYTHe MaTepHallbl, 00eCIeYnBalONINE BOCIHTAHHE H KA4€CTBO MOATOTOBKH 00YYAIOMIMXCS, HECET
OTBETCTBCHHOCTH 3a pEallM3allio UX B IIOJHOM 0OBEME B COOTBETCTBHH C YYeOHBIM ILIAHOM W
rpaduKoM y4eGHOro nporuecca, a Takye 3a Ka4eCTBO MOATOTOBKH BBITYCKHHKOB.

212, OOGecnieunBaeT OXpaHy JKH3HH M 30pOBbS OOYYAIOIIMXCS BO BpeMs 00pa30BaTeILHOTO
nponecca, IPOBOAUT MHCTPYKTaXH OOy4arolmxcs (BBOAHbIC, IIOBTOPHBIE, [UIAHOBBIE, Ha paGoueMm
MecTe) 110 6e30MacHOMY BBINOJIHEHHUIO paboT, 10 OXpaHe TPyIa.

2.13; BrimosiHsieT npasuia o oxpaHe Tpy/a, 31EKTpo - U NM0XKaPHON 6e30MacHOCTH.

2.14. B cootBeTCTBHM € MpaBHIaMH BeJIeHUS XKypHAIOB TEOPETHYECKOTO 06yYeH s OCYILECTBISAET

€KeTHEBHBIM CHCTEMATHYECKHH yUYET YCIIeBAEMOCTH U MOCEIAeMOCTH 3aHATHIA 11O IIPEeToiaBaeMbIM
Yy4eOHBIM JHCHHILIMHAM

215, OGecneunBaeT HCIONHEHHE W XpaHEHHE TOKYMEHTALMH B COOTBETCTBHU C YTBEPKACHHOMH
HOMEHKJIaTYpPOH JeN opraHH3aliiH.
2.16. YuactByeT B mpoBeieHMH paGOTHI IO MPO(ECCHOHATBHOMN OpPHEHTAllHH 00y4aromuxcs,

HCTIONIB3Ys COBPEMEHHBIC 00pa3oBaTe/bHbIC TEXHOJIOTHH, BKJIIOYas MH(POPMALMOHHBIC, @ TAKIKe
urdposbie 06pa3oBaTeNbHbIE PECypPCHL.



4.2,

3.1
3.2

3.3.

3.4.

3.5,

3. IlpaBa

[Ipenosasarens umeeT 1paso:

- 3HAKOMHTBCS C TPOEKTAMH pEIUeHHi OpraHH3ALMH, KACAIOMMMHUCS Er0 ICATEN5HOCTH.

. Ilo BOIIpOCaM, HaxXOIALIHMCA B €ro KOMIIETCHIIMH, BHOCHUTHL Ha PacCMOTpPEHHE PYKOBOJCTBA
OpraHU3alHH IIpeJIOXKEeHUs 110 YIYUIICHHIO OeATEeILHOCTH OpraHusaniH H COBCPIICHCTBOBAHUIO

METOJOB paboOTBI;  3aMedYaHHs IO JEATEIbHOCTH paOOTHUKOB OpraHU3alyiy; npeararh
BAPHAHTBI YCTPAHEHUS MMEIOIINXCS B JEATEIBHOCTH OPraHH3aIlHK HENOCTATKOB.

3anpammBaTh JIMYHO MM [0 TOPYYEHHIO PYKOBOJCTBA OpraHHU3aI{H OT CTPYKTYPHBIX
NOZPA3NENeHU M CHENHATMCTOB  HHPOPMALMIO | JIOKYMEHTEI, HEOOXOJUMBIE ISl

BBINOJTHEHUA CBOMX JIOJDKHOCTHBIX 00S3aHHOCTEiH.
[IpuBiekaTh CHENMATNCTOB  CTPYKTYPHBIX NOApA3NeNeHHuit K PELICHHIO 3aad4, BO3JI0KEHHBIX
Ha Hero (C paspelieHHs PyKOBOJCTBA).

TpeboBath OT pyKOBOACTBA OpraHM3alM¥M OKa3aHWS CONEHCTBHS B HCIONHEHHH CBONX
JOJDKHOCTHBIX 00s3aHHOCTEH U IMpas.

3.6. TlpoxomuTs 0GydyeHHe Ha OUHBIX HIIM JUCTAHIHOHHBIX Kypcax MOBBIIICHUS KBaJIH(pHKaLHU

3.7

OJIMiH pa3 B TPH roa.
- IlpenopaBarenn, oTBeyaromue 3a ocsoenue oGyuarommumucs IpoECCHOHATIBHOTO LUK/IA, AOKHBI
IIPOXOIUTE CTAXKMPOBKY B PO(HILHBIX OPraHM3aLUsX He pexke | pasa B TpH roja.

4. OTBETCTBEHHOCTD

HpenonaBaTenb HECCT OTBETCTBEHHOCTD:
4.1.3a HCHaOexalee HCIIOJTHCHHE MJIH HEHUCIIOJHEHHUE CBOHX HOOJDKHOCTHBIX 06333HHO0T€?{,

TIPCAYCMOTPCHHBIX ~ HACTOSINEH  JNOJDKHOCTHOH — WMHCTPYKUMeH, B Npelenax, olpeeseHHbIX
TPYIOBBIM 3aKOHOATeIbCTBOM Poccuiickoit ®enepanmu.
3a  NpaBOHAapyNmIEHHS, COBEPIUEHHEIE B TPOLECCE OCYIIECTBICHHS CBOEH  JESTENLHOCTH - B

TIpEAC/Iax, ONPEC/ICHHBIX AAMHHHUCTPATHBHBIM, YTOJIOBHBIM U IPAXKIAHCKUM 3aKOHOAATETHCTBOM
Poccuiickoii @enepanuu.

4.3.3a npuYMHEHHE MaTEePUAIBHOTO ymepha - B IIpejielax, OIpPENIeJICHHBIX TPYAOBEIM H TPaKAaHCKUM

3aKOHOAATENBECTBOM Poccuiickoit Menepanuu
4.4.3a napymenue YcraBa opraHu3anu.
4.5.3a cosepmienue AefCTBHIL, NPOTHBOpPEYAIIHNX MOPAJIbHO-3THYECKUM HOpPMaM Ie1aroruuyeckoro

B3aUMOJICHCTBHS y4aCTHHKOB 06pa3oBaTeIbHOrO mpoIecca.



